Cara Konfigurasi Email

namaanda@kadinjakarta.id

di Gmail

( Dengan konfigurasi ini, maka aplikasi Gmail bisa terima dan Kirim
pesan menggunakan alamat email namaanda@kadinjakarta.id
dan pesan-pesan di server kadinjakarta.id akan selalu

dikosongkan secara otomatis )

Yang diperlukan :

1. Account email di gmail, Misal accountanda@gmail.com
2. Account email dengan alamat namaanda@kadinjakarta.id

3. PC/Laptop atau Smartphone
4. Parameter setting :

Mail Client Manual Settings

Username: namaanda@kadinjakarta.id

Password: Use the email account’s password.

___—No port POP3

> Incoming

Incoming mail.kadinjakarta.id /
Server: IMAP Port: 993  pOP3 Port: 995

Outgoing mail.kadinjakarta.id

Server: 2MIE Port: 465 N

» Outgoing

IMAP, POP3, and SMTP require authenti%\

No port SMTP

Non-S5L Settings (NOT Recommended)

Incoming mail.kadinjakarta.id

Server: IMAP Port: 143 poP3 Port: 110
Outgoing mail.kadinjakarta.id

Server: SMIP Port: 587

IMAF, POP3, and SMTP require authentication.


mailto:namaanda@kadinjakarta.id

AKSES KE WEBMAIL

1. Login ke webmail
2. Login dengan alamat email namaanda@kadinjakarta.id dan ketik password

© & https//www kadinjakarta.id:2096 v O o

ebmal/

Email Address

£ namaanda@kadinjakarta.id

Password

ER Enter your email password.

Reset Password

Qobytes/20MB 2 namaanda@kadinjakarta.id ~ *LOGOUT

Open your inbox Set up email on your device
Select the device you will use:

Android™ (Google Pixel™, Samsung Galaxy®, etc.) E|

rOU n dC U be Enter an email address that you can access from

open source webmail software your device:

m Fo o T Select the configurations that you would like to set
pen my inbox wnen | log in up:
@] Email
Change your webmail client Calendar

Contacts

Send

Automatically configure my device

Manage Your Inbox

Autoresponders Email Filters
Are you going on vacation? Use this feature to Create and manage email filters for your main

configure your automated emails. email account.

Forwarders



SETTING MENGGUNAKAN PC/LAPTOP
A. Menerima Email

Konfigurasi Gmail untuk Menerima Email dari Akun Email
namaanda@kadinjakarta.id

1. Silahkan login ke Gmail.com

2. Silahkan pilih menu Settings pada Gmail di bagian pojok kanan atas, seperti
yang terlihat pada gambar di bawah ini.

} Evl nﬂr

. Display density:

(%]

Comfortable
View PullF _- Cozy
Viewpunp  compact
View Pull F Configure inbox

Vie? | Settings

Themes
=] WVie

Help

LT I TT RN o D] | [ -

3. Setelah sudah berada di halaman Settings, silakan pilih tab Accounts yang
terletak di bagian atas seperti yang terlihat pada gambar di bawabh ini.

General Labels Inbox Filters and Blocked Addresses Forwarding and POP/IMAP Chat Labs
Language: Hostinger International Ltd. Mail display language: | English (U
¥ Enable input tools - Use various text input tools to type in the

* Right-to-left editing support off
Right-to-left editing support on

4. Silakan lakukan konfigurasi untuk mengirim serta menerima email pada
halaman ini. Akan tetapi, lakukan konfigurasi untuk menerima email terlebih
dahulu. Klik tautan Add a POP3 mail account you own.



Check mail from other accounts (using POP3):
Learn more

Add additional storage:

Add a POP2 mail account you own

You are currently using 0.53 GB (1%) of your 30 GB.
Need more space? Purchase additional storage

5. Masukkan alamat email namaanda@kadinjakarta.id pada kolom
seperti gambar di bawah ini, kemudian klik tombol Next Step.

Add a mail account you own

Enter the email address of the account to get mail from

(Mote: You may add 5 more of your accounts)

Email address: | namaanda@kadinjakarta.id

Cancel

Next Step »

6. Setelahnya akan muncul popup seperti gambar di bawah ini.

" Add a mail account you own

|  Enter the mail settings for namaanda@kadinjakarta.id

. Email address: namaanda@kadinjakarta.id

LIsername:
Password:

POP Server:

Port: | 995 v

| Leave a copy of retrieved message on the server. Learn more

Always use a secure connection (S5L) when retrieving mail.

Lealm maore

Label incoming messages: namaanda@kadinjakarta.id

Cancel « Back

Archive incoming messages (Skip the Inbox)

Add Account »

Leave a copy of retrieved message on the server — Posisi tidak dicentang
maka email namaanda@kadinjakarta.id di server kadinjakarta.id akan

dihapus ketika diambil oleh Gmail.



7. Setelah Anda mengisi semua informasi yang diperlukan, silakan klik

tombol Add Account.

' Add a mail account you own

| Enter the mail settings for namaanda@kadinjakarta.id

. Email address: namaanda@kadinjakarta.id

Username: | namaanda@kadinjakarta.id -
| F.assw{]rd: I kkkkkkkkkkkkkk E
OP Server: | mail.kadinjakarta.id & Port:[995 v

Leave a copy of retrieved message on the server. Learn mare
Always use a secure connection (SSL) when retrieving mail.

Leam more

Label incoming messages: namaanda@kadinjakarta.id

Archive incoming messages (Skip the Inbox)

Cancel || « Back || Add Account » |

Isian password sesuai dengan password di Webmail

Sekarang Anda memerlukan detail email yang ada sebelumnya.
Gunakan Username dan Password yang tersedia pada detail tersebut,
dan masukkan ke form popup di Gmail.

Mail Client Manual Settings

___—No port POP3

Username: namaanda@kadinjakarta.id
Password: Use the email account’s password.
/
R mail kadinjakarta.id __— _
—— IMAP Port: 993  pop3 Port: 995 » Incoming

8. Jika konfigurasi berhasil, Anda akan melihat pesan seperti pada gambar di

bawah ini:

Your mail account has been added.

You can now retrieve mail from this account.



B. Mengirim Email

Konfigurasi Gmail untuk Mengirimkan Email dari Akun
namaanda@kadinjakarta.id

1. Pada pesan berhasil sebelumnya, silakan untuk memilih Yes, | want to
be able to send mail as ... dan klik tombol Next Step.

Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as namaanda@kadinjakarta.id

& Yes, | want to be able to send mail as namaanda@kadinjakarta.id
M0 (you can change this later)

Next Step »

(Optional) Jika Anda sudah menutup pesan berhasil pada Gmail silakan pilih
Settings > Accounts dan klik Add another email address you own.

General Labels Inbox |Accounts | Filters and Blocked Addresses Forwarding and POP/IIMAP Chat

Change account settings: Google Account settings
Change your password and security options, and ac

Send mail as:

(Use Grmail to send from your other email addresses) |
Learn more Add another email address you own

2. Pada langkah selanjutnya, silakan masukkan detail alamat email Anda
(namaanda@kadinjakarta.id).

Add another email address you own

Enter information about your other email address.
(your name and email address will be shown on mail you send)

Name: | Nama Anda
Email address: | namaanda@kadinjakarta.id

# Treat as an alias. Leam morg
Specify a different "reply-to" address (optional)

Cancel | Next Step »




3. Silakan masukkan detail dari SMTP server kadinjakarta.id

Add another email address you own

Send mail through your SMTP server
Configure your mail to be sent through domain.com SMTP servers Learn more

SMTP Server: mail.kadinjakarta.id Port: | 465 ¥ |

Username: namaanda@kadinjakarta.id
Password: nnnnnnnl

* Secured connection using SSL (recommended)
Secured connection using TLS

| Cancel | | = Back | Add Account » |

Isian password sesuai dengan password di Webmail

4. Jika konfigurasi sudah berhasil, akan tampil halaman untuk melakukan
verifikasi email.

Add another email address you own

Confirm verification and add your email address

Congratulations, we successfully located your other server and verified your credentials. Just one
more step!

An email with a confirmation code was sent to
To add your email address, do one of the following: namaanda@kadinjakarta.id [Resend email]

Click on the link in the confirmation EIIFI Enter and verify the confirmation code

email I Verify |

Close window

5. Setelah itu silakan cek email pada akun email namaanda@kadinjakarta.id
di kadinjakarta.id, dengan mengaksesnya melalui Webmail, untuk melakukan
verifikasi, dengan mengklik link konfirmasi yang dikirimkan ke email
namaanda@kadinjakarta.id atau memasukkan kode pada kolom Verify.

”}27 mﬂ.v % /-r eoe

Reply all Forward Delete Mark More

&~ Subject % From

Gmail Confirmation - Send Mail as namaanda@kadinjakarta.id ST Gmail Team



SETTING MENGGUNAKAN GMAIL ANDROID

1. Buka aplikasi Gmail.

Calculator Calendar Camera Chrome

@® 00

Contacts Downloads

2. Klik menu Settings.

GOOGLE APPS

D Calendar

Contacts

Settings

QI®| ©

Help & feedback




3. Add account.

< Settings

General settings

Add account

4. Pilih Other.

ﬂﬂ Outlook, Hotmail, and Live
Yahoo

E Exchange and Office 365

Other

5. Masukkan alamat lengkap email namaanda@kadinjakarta.id

Add your email address

Enter your email
nhamaanda@kadinjakarta.id

MANUAL SETUP NEXT




6. Masukkan password email.

™M

namaanda@kadinjakarta.id

Password
N

NEXT

7. Masuk ke menu Incoming server Settings, masukkan parameter sebagai
berikut :

— Username : Alamat email lengkap namaanda@kadinjakarta.id

— Password : Password email

— Server : main.kadinjakarta.id

™M
Incoming server settings

Username

namaanda@kadinjakarta.id

Password
N

Server

mail.kadinjakarta.id

NEXT




8. Masuk ke menu Outgoing server Settings, masukkan parameter sebagai
berikut :

— Require signin : aktif

— Username : Alamat email lengkap namaanda@kadinjakarta.id

— Password : Password email

— SMTP Server : main.kadinjakarta.id

™M

Outgoing server settings

Require signin .

Username

namaanda@kadinjakarta.id

Password

®

SMTP server

mail.kadinjakarta.id

9. Centang semua opsi, lalu Next

™M

Account options

Sync frequency:

Every 15 minutes v

Notify me when email arrives

Sync email for this account

Automatically download
attachments when connected to Wi-

Fi
NEXT




10. Masukkan nama lengkap Anda. Nama lengkap Anda ini nanti akan
muncul di email penerimanya.

™M

Your account is set up and
email is on its way!

Account name (optional)

namaanda@kadinjakarta.id

Your name

Nama Anda

NEXT

11. Akun email sudah berhasil Anda integrasikan, bisa diakses dari menu list
account yang ada di aplikasi Gmail.

o Account Anda
1 accountanda@gmail.com

Nama Anda
1 hamaanda@kadinjakarta.id

2+ Add another account

12. Lakukan setting di Gmail melalui Laptop/PC untuk memastikan bahwa
email di server kadinjakarta.id yang telah diambil oleh Gmail selalu
dikosongkan dengan langkah selanjutnya.

M Gmail Q ®

- c Settings 70
ompose

General Labels Inbox Accountsand Import Filters and blocked addresses

[J Inbox

Forwarding and POP/IMAP Add-ons Chat Advanced Offline Themes



13. Klik Account dan klik edit info dari kolom Check email from other
accounts.

= M Gmail Q - @ ®
Settings 70
I— Compose
General Labels Inbox | Accounts and Import I Filters and blocked addresses
[J Inbox . .
Forwarding and POP/IMAP Add-ons Chat Advanced Offline Themes
#  Starred i o
Send mail as: Nama Anda make default edit info
© snoozed (Use Gmail to send <accountanda@gmail.com>
> Sent from your other email Nama Anda default editinfo delete
addresses) <namaanda@kadinjakarta.id>
B Drafts Learn more Mail is sent through:
v More mail kadinjakarta.id
Secured connection on port 587 using
&kad\n + TLS

Add another email address

When replying to a message:

) Reply from the same address to which the message was sent

@ Always reply from default address (currently
namaanda@kadinjakarta.id

(Mote: You can change the address at the time of your reply. Learn more)

Check email from namaanda@kadinjakarta.id (POP3) edit info Iielete
) other accounts: Last checked: 0 minutes ago. No mails
No recent chats . . )
Learn more fetched. View history Check mail now

Start a new one
Add an email account

Grant access to yourAdd another account
account:

14. Pastikan bahwa tidak dicentang pilihan Leave a copy of retrieved message on
the server, isi password sesuai namaanda@kadinjakarta.id dan klik Save
Changes.

Isian password sesuai dengan password di Webmail

Edit mail account

Enter the mail settings for namaanda@kadinjakarta.id. Learn mo

Email address: namaanda@kadinjakarta.id
Username: pamaanda@kadinjakarta.id

Password:
POP Server. mail kadinjakarta.id Port: 995 ~

[] Leave a copy of retrieved message on the server. Learn more

Always use a secure connection (55L) when retrieving mail.
Learn more

"] Label incoming messages: namaanda@kadinjakarta.id ~
[] Archive incoming messages (Skip the Inbox)

' Cancel || Save Changes |

Leave a copy of retrieved message on the server — Posisi tidak dicentang
maka email namaanda@kadinjakarta.id di server kadinjakarta.id akan
dihapus ketika diambil oleh Gmail.

m
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